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FINANCE, ADMINISTRATION & LAND ACQUISITION COMMITTEE 

AGENDA 
Wednesday, March 20, 2024 
6:30 P.M. (CST) 

Wilmington City Hall 
1165 S. Water Street (Council Chambers) 

 
1. Call Meeting to Order     
 
2. Roll Call by Clerk   Kevin Kirwin, Co-Chairperson Ryan Jeffries, Co-Chairperson 

Dennis Vice    Ryan Knight     
 Leslie Allred     Jonathan Mietzner 

Todd Holmes      Thomas Smith 
 
3. Approval of Minutes of Previous Meeting Minutes 

 
4. Public Comment (State your full name clearly; limit 3 minutes each per Ordinance 19-06-18-01) 

  
5. Review and Approval of Accounting Reports  

 
6. Presentation by PMA Financial Network, LLC 

 
7. Review and Consideration to Approve Invoices Relating to the State of Emergency at a Total of $1,890.54 

 
8. Review and Consideration to Approve Proposal from Chamlin & Associates to Complete the Design Phase 

and the Construction Phase Engineering of the Needed Improvement to the Water Treatment Plant Lime 
Lagoon Casing and Catwalks for a Total Cost Not to Exceed $15,000 

 
9. Review and Consideration to Approve Payment to Brightly Solutions in the Amount of $6,831.96 for Asset 

Essentials Services 
 
10. Other Business 
 
11. Adjournment  

 
 

 
 



 

 

 

 

CITY OF WILMINGTON 
FINANCE, ADMINISTRATION & LAND ACQUISITION COMMITTEE 

Tuesday, February 20, 2024, at 6:30 p.m. 
Wilmington City Hall, Council Chambers 

1165 S. Water Street, Wilmington IL 
 

 
Committee Members in Attendance 
Co-Chair, Kevin Kirwin 
Co-Chair, Ryan Jeffries 
Dennis Vice 
Ryan Knight 
Leslie Allred 
Jonathan Mietzner 
Thomas Smith 
 
Committee Members Absent 
Todd Holmes 
 
Other City Officials in Attendance 
Mayor Ben Dietz, City Administrator Jeannine Smith, Finance Director Nancy Gross, Public Works 
Director James Gretencord, and Deputy City Clerk Joie Ziller 
 
The Finance, Administration & Land Acquisition Committee meeting was called to order at 6:30 
P.M. by Alderperson Kirwin. 
 
Public Comment 
No public comment was made.  
 
Approve Previous Meeting Minutes 
Alderperson Knight made a motion and Alderperson Jeffries seconded to approve the January 
16, 2024 meeting minutes as written and have them placed on file.  
 
Upon roll call, the vote was: 
AYES: 7 Knight, Jeffries, Mietzner, Vice, Allred, Kirwin, Smith 
NAYS: 0  
ABSENT: 1 Holmes 

The motion carried.  
 
Review and Consideration to Approve the Accounting Reports  
The Committee reviewed the accounts payable report and agreed that this be approved at the 
February 20, 2024 Council meeting. Director Gross also provided the Committee December 2023 
Summary of Utility Billing Memo and discussed with the Committee the future presentation of the 
fiscal year 2023 financial audit and fiscal year 2025 budget.    
 
Other Pertinent Information 
No other pertinent information was discussed.  
 
 
 
 



 

 

 

 

Adjournment 
The motion to adjourn the meeting was made by Alderperson Knight and seconded by 
Alderperson Mietzner. Upon voice vote, all yes, and the motion carried. The meeting was 
adjourned at 6:37 P.M. 
 
Respectfully submitted, 
 
Joie Ziller 
Deputy City Clerk  



















































































































































Thank you in advance for your consideration of this request. 

 

  MEMO 
 
Date: March 20, 2024 
 
To: Honorable Mayor Dietz and City Council Members 
 
From:  James Gretencord, Director of Public Works 
 
Cc:  Jeannine Smith, City Administrator 
  Nancy Gross, Finance Director 
   
Re: State of Emergency Invoices 
              
 
 
Budget Impact: $1890.54 ESDA Line Item 07-00-7500  
 
Request:  Approve the invoices relating to the State of Emergency. 
 
Discussion: The following items are invoices received due to the flooding. I am requesting approval to pay the 

invoices totaling $1,890.54 bringing the total of emergency invoices paid to date to $90,097.47. 

  
 

Motion: Approve the invoices relating to the State of Emergency at a total of $1890.54 













 

  MEMO 
 
Date: March 20, 2024 
 
To: Honorable Mayor Dietz and City Council Members 
 
From:  James Gretencord, Director of Public Works 
 
Cc:  Jeannine Smith, City Administrator 
  Nancy Gross, Finance Director 
   
Re: Lime Lagoon Casing and Catwalk Improvements Proposal 
              
 
 
Budget Impact: $7,800 02-17-6390 Professional Fees Engineering-Water 
 $7,200 02-17-7320 Water Capital Projects 
 
Request: Consider the proposal from Chamlin and Associates to complete the 

design phase and the construction phase engineering of the needed 
improvements to the Water Treatment Plant Lime Lagoon casing and 
catwalks for a total cost not to exceed $15,000. 

 
Discussion: In January, staff discussed with Council the need to replace the west lime 

lagoon casing and both lime lagoon catwalks. After receiving direction from 
the Council to proceed with putting the project out to bid, staff reached out to 
Chamlin and Associates to create a proposal that includes a design packet and 
construction engineering. Chamlin and Associates' proposal for both phases of 
this project totals $15,000. This request is a budgeted request. 

 
Motion: Approve the proposal from Chamlin and Associates to complete the 

design phase and the construction phase engineering of the needed 
improvements to the Water Treatment Plant Lime Lagoon casing and 
catwalks for a total cost not to exceed $15,000. 

 
 

Thank you in advance for your consideration of this request. 



Continued. 

  MEMO 
 
Date: January 9, 2024 
 
To: Honorable Mayor Dietz and City Council Members 
 
From:  James Gretencord, Director of Public Works 
 
Cc:  Jeannine Smith, City Administrator 
  Nancy Gross, Finance Director 
   
Re: Lime Lagoon Casing and Catwalks 
              
 
 
Budget Impact: TBD $170,000 Budgeted 
 
Request: Consider the repairs that need to be done to the west lime lagoon casing 

and catwalks and give staff direction. 
 
Discussion: In the process of producing our drinking water, lime is an essential 

component. Once the lime has fulfilled its purpose, it is directed to one of 
two lime lagoons. However, some years ago, settling occurred in the casing 
of the west lime lagoon, rendering it inoperable. Additionally, the catwalks 
for both casings require replacement. The current catwalks are constructed 
from wood, likely chosen initially to reduce costs. However, using wood for 
the catwalks shortened their lifespan, and over time, wood absorbs moisture, 
adding weight and potentially contributing to the settling of the west lime 
lagoon casing many years after its construction. 

 
To address these issues, our staff has reached out to a local contractor for a 
cost estimate to replace the lime lagoon casing and the catwalk. By repairing 
the west lime lagoon, we will return our lime storage capacity back to its 
original design parameters. This enhancement will allow us to fill one lime 
lagoon and let the lime dry while the other lagoon remains in service. This 
development will be highly beneficial in the future, as the drier the lime, the 
less we'll have to pay for its removal. 

 
It is my recommendation we request Chamlin & Associates create plans to 
replace the west lime lagoon casing and equipment and replace both 
catwalks. At which time we will put this project out for bid. 



 
 

 

  

 
 
Motion: Consider the repairs that need to be done to the west lime lagoon casing 

and catwalks and give staff direction. 
 
 

Thank you in advance for your consideration of this request. 
 







 

  MEMO 
 
Date: March 20, 2024 
 
To: Honorable Mayor Dietz and City Council Members 
 
From:  James Gretencord, Director of Public Works 
 
Cc:  Jeannine Smith, City Administrator 
  Nancy Gross, Finance Director 
   
Re: Asset Essentials Service Payment 
              
 
 
Budget Impact: $6,831.96 Line Items 
 25% 01-03-6360 Police Dues and Subscriptions 
 25% 01-05-6360 P.W. Dues, Subscriptions & Memberships 
 25% 02-21-6360 Water Dues, Subscriptions & Memberships 
 25% 04-00-6360 Sewer Dues, Subscriptions & Memberships 
 
Request: Approve the payment to Brightly Solutions in the amount of $6,831.96. 
 
Discussion: Asset Essentials is work order software that the Code Enforcement, Public 

Works, Water and Sewer Departments use to track and quantify work being 
done. We use this work order software for reoccurring preventative 
maintenance as well as to prioritize new work requests that need to be 
accomplished. In the past year alone 1109 work orders have been created and 
completed. This is a yearly renewal and is a budgeted request.  

 
Motion: Approve the payment to Brightly Solutions in the amount of $6,831.96 for 

asset essentials services. 
 

 
Thank you in advance for your consideration of this request. 
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Invoice #:  INV-236872
Invoice Currency: USD

Tax ID: 56-2174429 Invoice Date: 03/13/2024
Phone: 877-639-3833 Terms: Net 30
Email: accountsreceivable@brightlysoftware.com Due Date: 04/12/2024

Client ID: 1360136

          Bill To:                                                                            Ship To: Invoice

      
Client PO #: Reference: Sourcewell Contract # 090320-SDI

Description Site Start Date End Date Quantity Amount

Asset Essentials Inventory  City of Wilmington 05/01/2024 04/30/2025 $851.00
Water Distribution and Waste 
Water Collection Module

 City of Wilmington 05/01/2024 04/30/2025 $1,138.66

Streets/Signs/Sidewalks 
Module

 City of Wilmington 05/01/2024 04/30/2025 $1,138.66

Facilities/Physical Plant Module  City of Wilmington 05/01/2024 04/30/2025 $1,138.66
Asset Essentials  City of Wilmington 05/01/2024 04/30/2025 $2,564.98

SUBTOTAL $6,831.96
SALES TAX $0.00

TOTAL $6,831.96

TOTAL 
APPLIED

USD $0.00

TOTAL DUE USD 
$6,831.96

Tax exemption certifications can be sent to accountsreceivable@brightlysoftware.com.
Need a copy of our W-9?  Click here to get a copy from our SharePoint site.
Need updated vendor information regarding our name change? Click here.

TO PAY BY CHECK
Brightly Software, Inc.
PO Box 360717
Pittsburgh, PA 15251-6717 
OR 15250-6717

TO PAY BY ACH
HSBC Bank USA, N.A.
95 Washington St. 4 South
Buffalo, NY 14203
Account #: 879026464
Routing #: 022000020

TO PAY BY WIRE
HSBC Bank USA, N.A.
452 5th Ave.
New York, NY 10018
Account #: 879026464
Fed #: 021001088
Swift #: MRMDUS33

TO PAY BY CREDIT CARD
Call 877-639-3833
(3% surcharge applies)

When paying electronically (ACH), please send remittance details to
remittance@brightlysoftware.com

This Invoice and its Services are governed by the terms of the Brightly Software Master Subscription Agreement found at https://www.brightlysoftware.com/terms ("Terms"), 
unless Subscriber has a separate written agreement executed by Brightly Software for the Services, in which case the separate written agreement will govern. Acceptance is 
expressly limited to these Terms. Any additional or different terms proposed by Subscriber (including, without limitation, any terms contained in any Subscriber purchase order) 
are objected to and rejected and will be deemed a material alteration hereof.

City of Wilmington
Ken Ewenson 
1165 S. Water Street
Wilmington, IL 60481
United States

City of Wilmington
Ken Ewenson
1165 S. Water Street
Wilmington, IL 60481
United States

Invoice

mailto:accountsreceivable@brightlysoftware.com
https://dudesolutions.sharepoint.com/:w:/s/AccountingTeam/ETrRKtNodS9Fm0HaZkh-tqcB4OCpIsu_EvuSBVb_Uk0Eiw?e=JJoTAD
https://dudesolutions.sharepoint.com/:b:/s/AccountingTeam/EZ1QOjQkTLJGktgjEgHCGLoBiuTqifAyZWXR7QLhVqV_wA?e=GgDdFy
https://dudesolutions.sharepoint.com/:b:/s/AccountingTeam/EZ1QOjQkTLJGktgjEgHCGLoBiuTqifAyZWXR7QLhVqV_wA?e=GgDdFy
https://dudesolutions.sharepoint.com/:b:/s/AccountingTeam/EZ1QOjQkTLJGktgjEgHCGLoBiuTqifAyZWXR7QLhVqV_wA?e=GgDdFy

