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1. Call to Order      
 
2. Roll Call by City Clerk Kevin Kirwin  Ryan Jeffries 

Dennis Vice  Ryan Knight 
Leslie Allred   Jonathan Mietzner 

     Todd Holmes    Thomas Smith 
 
3. Approve the Previous Meeting Minutes 
 
4. Public Comment (State your full name clearly; limit 3 minutes each per Ordinance 19-06-18-01) 
 
5. Mayor’s Report 

a. Consideration to Sponsor the Wilmington School District Foundation for Excellence 24th Annual Golf 
Outing 

  
6. Administrator’s Report 

a. Discussion – Downtown Wall Mural and Sign Easement Agreement   
b. Consideration to Approve Mobile Stage Rental Agreement for Let Freedom Rock Celebration  

  
7. Building Inspector’s Report 
 
8. Catfish Days Committee  

a. Consideration to Approve the Performance Agreement-Greg’s Fender Benders in the amount of 
$1,300   

 
9. Police & ESDA  

Co-Chairs Alderman Mietzner & Alderman Allred 
a. Chief of Police Monthly Summary Report  
b. Discussion – Hiring of Part-Time Police Officer  
c. Director of ESDA Monthly Summary Report 

 
10. Ordinance & License   

Co-Chairs Alderman Kirwin & Alderman Knight 
a. Consideration to Create a New Classification for Alcoholic Liquor Dealers-Movie Theater Concerts  
b. Consideration to Amend Section 52.06.01 of the Code of Ordinances-Dispute Procedures  
c. Authorize an Exception of City Code 150.89, Recreational Vehicles  

707 S. Kankakee Street 
d. Discussion – Chapter 100, Street Trees 
e. Other Pertinent Information  

  

City of Wilmington - 1165 South Water Street - Wilmington, IL 60481 
 

Agenda – Committee of the Whole 
Wilmington City Hall Council Chamber 

May 9, 2023 at 5:30 p.m. 
In Person & Via Zoom  

join by video at:  
https://us02web.zoom.us/j/86759847744?pwd=YTRtN3lydWZZQ2ZlUkVaaFI2Znc2Zz09  

  join by phone at: 
1-309-205-3325 

Meeting ID: 867 5984 7744 / Passcode: 931070 
 
 

https://us02web.zoom.us/j/86759847744?pwd=YTRtN3lydWZZQ2ZlUkVaaFI2Znc2Zz09


Posting Date: 
  5/5/2023 2:44 PM jz 

 
 

11. Buildings, Grounds, Parks, Health & Safety  
Co-Chairs Alderman Jeffries & Alderman Smith 

a. Consideration to Approve the Flower Faery Proposal for Seasonal Landscape Work  
b. Discussion Request for Qualifications:  Wilmington Comprehensive City and Master Parks Plan 
c. Other Pertinent Information 

 
12. Water, Sewer, Streets & Alleys  

Co-Chairs Alderman Vice & Alderman Holmes  
a. Director of Public Works Monthly Summary Report 
b. Consideration to Approve Proposal for Construction and Installation of Three Traffic Gates at the 

North and South Island Parks  
c. Consideration to Approve Proposal for Epoxy Flooring at City Hall   
d. Other Pertinent Information  

 
13. Personnel & Collective Bargaining 

Co-Chairs Alderman Mietzner & Alderman Holmes 
a. Other Pertinent Information  

 
14. Adjournment 
 
The next Committee of the Whole meeting is scheduled for Tuesday, June 13, 2023, at 5:30 PM.  
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Minutes of the Committee of the Whole 
Wilmington City Hall 

1165 South Water Street 
April 11, 2023 

 
 

Call to Order 
The Committee of the Whole meeting on April 11, 2023 was called to order at 5:30 p.m. by Mayor Dietz in the 
Council Chamber of Wilmington City Hall.  
 
Roll Call  
Upon Roll Call by the Clerk the following members of the corporate authorities answered “Here” or “Present”: 
 
Aldermen Present Kirwin, Vice, Knight, Allred, Mietzner, Smith, Jeffries, Holmes 

 
Quorum 
There being a sufficient number of members of the corporate authorities in attendance to constitute a quorum, 
the meeting was declared in order.  
 
Other Officials in Attendance 
Also, in attendance were the City Administrator Jeannine Smith, Finance Director Nancy Gross, Chief of Police 
Adam Zink, Public Works Director James Gretencord. 
 
Approve Previous Meeting Minutes 
Alderman Mietzner made a motion and Alderman Knight seconded to approve the March 14, 2023 meeting 
minutes and have them placed on file. Upon the voice vote, the motion carried. 
 
Public Comment 
No public comment was made.   
 
Mayor’s Report 
The Mayor’s Summer Youth Internship Program was discussed. The approval of this program will be on the next 
City Council for full approval.   
 
Administrator’s Report 
Consideration to Approve the Mad Bomber Fireworks Productions Agreement in the amount of $12,400 
The Committee reviewed the agreement for fireworks for the Let Freedom Rock Celebration. After some 
discussion, the Committee agreed to move this to the April 25, 2023 City Council meeting for full approval.    
 
Catfish Day Committee  
Consideration to Approve the Mad Bomber Fireworks Productions Agreement in the amount of $6,000 
The Committee reviewed the agreement for fireworks at the Catfhish Days Festival. After some discussion, the 
Committee agreed to move this to the April 25, 2023 City Council meeting for full approval.    
 
Building Inspector’s Report 
Nothing to report at this time.  
 
Police & ESDA  
Co-Chairs Alderman Mietzner & Alderman Allred 
 
Chief of Police Monthly Summary Report 
Deputy Chief Zink briefed the Committee on the happenings within the department and addressed his report that 
was included with the agenda packet.  
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Director of ESDA Monthly Summary Report  
The Committee reviewed the ESDA Report that Director Housman distributed at the meeting. No further 
discussion was had regarding the report.   
 
Request to Purchase 9 Radar Units 
The Committee reviewed the three quotes as presented. After some discussion, the Committee agreed to move 
the Quote from Kustom Signals, Inc to Purchase of Nine Radar Units in the amount of $15,750 to the April 25, 
2023 City Council meeting for full approval.    
 
Request to Contract with Axon for Body-Worn Cameras in the amount of $18,576.08 per year plus a one-
time fee of $1,575 
The Committee reviewed the quote as presented. After some discussion, the Committee agreed to move the 
Quote from Axon to the April 25, 2023 City Council meeting for full approval. 
 
Request Authorizing Intergovernmental Agreement with Wilmington School District 209-U and SOWIC 
approving School Resource Officer 
The Committee reviewed the IGA as presented. After some discussion, the Committee agreed to move the IGA 
approving the School Resource Officer to the April 25, 2023 City Council meeting for full approval. 
 
Other Pertinent Information 
No other pertinent information was discussed.  
 
Ordinance & License Committee  
Co-Chairs Alderman Kirwin & Alderman Knight 
 
Authorize an Exemption of City Code 150.89, Recreational Vehicles  

1299 Sunset Drive 
The Committee reviewed the exemption from the residents listed above. After some discussion, the Committee 
agreed to grant the exemption and move this to the April 25, 2023 City Council meeting for full approval.    
 
Other Pertinent Information 
No other pertinent information was discussed.  
  
Buildings, Grounds, Parks, Health & Safety Committee 
Co-Chairs Alderman Jeffries & Alderman Smith  
 
Authorization of Intergovernmental Agreement with the Will County Forest Preserve District to Apply for 
a Boat Access Area Development Grant  
The Committee reviewed the IGA as presented. After some discussion, the Committee agreed to move the IGA 
with the Will County Forest Preserve District for boast access & launch in the North Island Park to the April 25, 
2023 City Council meeting for full approval. 
 
Other Pertinent Information 
No other pertinent information was discussed.  
 
Water, Sewer, Streets and Alleys Committee 
Co-Chairs Alderman Vice & Alderman Holmes  
 
Director of Public Works Monthly Summary Report 
Director Gretencord briefed the Council on the monthly happenings within the department. This report was 
included in the agenda packet.  
 
Approval of 301 N. First Street Sanitary Sewer Repair 
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The Committee reviewed the proposal for a sanitary sewer repair. The Committee agreed to move forward with 
this project and will vote on it at April 25, 2023, City Council meeting for full approval.  
 
Consideration to Approve Payment of Work Order Software (Brightly) in the amount of $6,445.25 
The Committee reviewed the quote as presented in the agenda packet. The Committee was in favor of moving 
this to the April 25, 2023 City Council agenda for full approval. 
 
Adoption of an Ordinance Authorizing a CDL Training Reimbursement Agreement with AFSCME 
The Committee reviewed the draft agreement as presented in the agenda packet. The Committee was in favor 
of moving this to the April 25, 2023 City Council agenda for full approval. 
 
Authorization to Purchase 6 Commercial Water Meters in the amount of $9,162.66 
The Committee reviewed the quote as presented in the agenda packet. The Committee was in favor of moving 
this to the April 25, 2023 City Council agenda for full approval. 
 
Authorization to Rent Compact Track Loader in the amount of $7,000 
The Committee reviewed the quote as presented in the agenda packet. The Committee was in favor of moving 
this to the April 25, 2023 City Council agenda for full approval. 
 
Authorization to Purchase 120 Tons of Hot Mix in the amount of $7,000 
The Committee reviewed the quote as presented in the agenda packet. The Committee was in favor of moving 
this to the April 25, 2023 City Council agenda for full approval. 
 
Other Pertinent Information 
No other pertinent information was discussed.  
  
Personnel & Collective Bargaining Committee 
Co-Chairs Alderman Mietzner & Alderman Holmes 
 
The City of Wilmington Hiring Process (Ald. Smith) 
Administrator Smith explained the City’s hiring process.  
 
Other Pertinent Information 
No other pertinent information was discussed.  
 
Adjournment 
The motion to adjourn the meeting was made by Alderman Mietzner and seconded by Alderman Allred. Upon 
the voice vote, the motion carried. The Committee of the Whole Meeting held on April 11, 2023, adjourned at 
7:09 p.m.  
 
Respectfully submitted, 
 
 
     
Joie Ziller, Deputy City Clerk  
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This Instrument Was Prepared By,  
And After Recording Return To: 
 
Bryan M. Wellner 
Mahoney, Silverman & Cross, LLC 
822 N. 129th Infantry Drive, Suite 100 
Joliet, IL 60435 

 

 

 

 

SIGNAGE EASEMENT AGREEMENT 

(Cicero Avenue) 

 THIS SIGNAGE EASEMENT AGREEMENT (this “Agreement”) is made as of the __ 
day of _____, 2023, by and between KENNETH W FREY (“Grantor”) and the CITY OF 
WILMINGTON, an Illinois Municipal Corporation (“Grantee”). 

 

RECITALS: 

 

A. Grantor is the owner of the parcel of real estate located at 102 S. Water Street, 
Wilmington, Will County, Illinois, PIN No. 03-17-25-314-002-0000, and legally described on 
Exhibit A (hereinafter referred to as the “Property”). 

 
B. The City of Wilmington was awarded a grant for a project that includes a wall mural 

to be installed on Route 66 at the intersection of Baltimore Street and Water Street, depicted in 
Exhibit B (hereinafter referred to the “Wall Mural”);   

 
C. Given the location of the Grantor’s business and building, and the wall space on 

Grantor’s building, Grantee requested and Grantor is willing to provide to Grantee a signage 
easement to install the Wall Mural, in accordance with the terms and conditions hereinafter set 
forth. 

 
NOW, THEREFORE, Grantor and Grantee hereby agree as follows: 
 
1. Grant of Signage Easement.  Grantor hereby grants to Grantee an exclusive 

easement (the “Easement”) to maintain signage on the Property, specifically a ______ (XX) 
square foot area on the north facing brick wall adjacent to Baltimore Street for a Wall Mural, which 
easement shall include the right of Grantee and its agents and employees to enter onto the Property 
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in connection with Grantee’s maintenance, repair and replacement of signage located on the 
Property from time to time. Grantee’s use of the Easement and any and all signage maintained by 
Grantee on the Property shall be at Grantee’s expense be in compliance with all laws, rules and 
regulations of any governmental authority having jurisdiction.  

 
2. Character of Easement. Grantor shall not do or cause to be done anything to limit, 

restrict or interfere with Grantee’s use of the Property or otherwise unreasonably interfere with the 
rights granted to Grantee herein.  

 
3. Term of Easement; Termination of Easement.  
 

a. The Easement shall have an initial term of five (5) years from the date 
hereof (the “Term”); provided, however, that at any time during the Term, Grantee may 
elect to give Grantor written notice of termination of the Easement, which shall be effective 
sixty (60) days following Grantor’s receipt of such notice. If not sooner terminated and 
provided Grantee is not in default of the terms of this Agreement, the Easement shall 
automatically renew for additional successive five (5) year terms.  

 
b. As consideration for the Easement herein granted, Grantee shall pay 

Grantor the sum of Ten and No/100 Dollars ($10.00). 
 

c. After termination of the Easement (the “Easement Termination”), upon 
the request of Grantor, Grantee (together with Grantor) shall execute, acknowledge, deliver 
and record in the Recorder’s Office of Will County, Illinois a termination and release of 
the Easement.  
 

d. Upon receiving the Grantee’s Notice of Termination, Grantor shall have 
thirty (30) days thereafter to request that the Grantee transfer ownership of the signage on 
the Property to the Grantor. Otherwise, upon the termination of this Agreement, shall cause 
its signage to be removed from the Signage Parcel at Grantee’s cost and expense. Grantor 
and Grantee shall each be responsible for its own legal fees and expenses connected with 
the Easement Termination.  

 
4. Maintenance of Easement.  Grantee shall be responsible for the installation, 

maintenance, repair, and replacement of signage, and all other charges associated with the 
existence or use of the Easement. In the event that Grantee finds it necessary to make any physical 
improvements located or to be located in or on the Easement, Grantee shall provide at least 
fourteen (14) days-notice to Grantor before such improvements can be made, and Grantor shall 
have no right to prevent such improvements unless the improvements will substantially alter the 
structural integrity of the building located on the Property. Notwithstanding anything contained in 
this Agreement, Grantee shall have no affirmative obligation to construct or cause the construction 
of any improvements on Grantor’s Property. In the event that Grantor finds it necessary to make 
any physical improvements located or to be located in or on the Easement, Grantor shall provide 
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at least fourteen (14) days-notice to Grantee before such improvements can be made, and such 
improvements shall not violate Section 2 of this Agreement.  

 
5. Insurance.  For so long as the Easement is in effect, Grantee shall maintain liability 

insurance with respect to the Easement in a coverage amount not less than One Million Dollars 
($1,000,000.00). Upon the request of Grantor, Grantee shall provide to Grantor evidence of such 
insurance (including, without limitation, insurance certificates and copies of insurance policies, 
together with paid receipts therefor) not more frequently than annually. From and after the 
Easement Termination, Grantee shall have no obligation to maintain any insurance with respect to 
the area formerly subject to the Easement. 

 
6. Successors and Assigns.  The rights and obligations hereunder of the parties hereto 

(a) are made for the benefit of and shall be binding upon Grantor and Grantee and their respective 
successors and assigns, and (b) will constitute covenants running with the land.  

 
7. Indemnification.  Grantee shall indemnify Grantor and its agents, servants, 

contractors, managers, members, partners, directors, shareholders, officers, employees, invitees, 
tenants, guests, licensees and each of their respective agents, servants, contractors, managers, 
members, partners, directors, shareholders, officers, employees, invitees, tenants, guests and 
licensees, and shall hold all such persons harmless from and against, any and all loss, cost, liability, 
damage, injury, death, expense, claim (including, without limitation, any claim to a lien caused by 
or through Grantee), action or cause of action (a “Loss”), including, without limitation, attorneys’ 
fees and expenses, which may arise by reason of the willful or negligent acts or omissions of 
Grantee or anyone claiming or acting through Grantee (including, without limitation, Grantee’s 
agents, servants, contractors, managers, members, partners, directors, shareholders, officers, 
employees, invitees, tenants, guests, licensees and each of their respective agents, servants, 
contractors, managers, members, partners, directors, shareholders, officers, employees, invitees, 
tenants, guests, and licensees) in relation to the Easement or the use thereof.  

 
8. Entire Agreement.  This instrument contains the entire agreement between the 

parties hereto relating to the rights and obligations described herein. 
 
9. Notices.  Any notice, request, demand, instruction or other document to be given 

hereunder or pursuant hereto (a “Notice”) shall be in writing and personally delivered or sent by: 
(a) first class, registered or certified mail, postage prepaid, return receipt requested, (b) nationally 
recognized overnight carrier, or (c) electronic mail, with the original Notice sent via overnight 
delivery addressed to the address of the party in question set forth below and copies to the parties 
designated below or to such other address as either party may designate by Notice pursuant to this 
Section. Notices shall be deemed given (x) three business days after being mailed as provided in 
clause (a) above, (y) one business day after delivery to the overnight carrier as provided in clause 
(b) above, or (z) on the day of the transmission of the electronic mail, so long as it is received by 
5:00 p.m. (Chicago time) on such day and the original of such Notice is received the next business 
day via overnight delivery as provided in clause (c) above. 
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Notices to Grantor:   Kenneth W. Frey 
102 S. Water Street  
Wilmington, IL 60481 

 
Notices to Grantee:  City of Wilmington 
    Attn: City Clerk 
    1165 S. Water Street  

Wilmington, Illinois 60481 
 
Notices to Grantee copy to: Mahoney, Silverman & Cross, LLC      

822 Infantry Drive 
Suite 100 
Joliet, Illinois 60435 
Attn: Bryan M. Wellner 
Email: bwellner@msclawfirm.com  

 
The addresses and addressees for purposes of this Section may be changed to any other 

address or addressee in the continental United States by giving written notice of such change in 
the manner provided herein for giving Notices. Unless and until such written notice is delivered, 
the last address and addressee stated by written notice, or provided herein if no written notice of 
change has been delivered, shall be deemed to continue in effect for all purposes hereunder.  

 
10. Headings.  All headings used in this Agreement are for convenience of reference 

only, and shall not affect the construction or interpretation of this Agreement.  
 
11. Further Assurances.  Grantor and Grantee hereby agree to do, execute, 

acknowledge and/or deliver all such further acts, instruments, documents and assurances and to 
take all such further action as shall be necessary or desirable to fully carry out the provisions of 
this Agreement.  

 
12. Waivers, Modifications.  No waiver of any of the obligations or requirements set 

forth herein shall be made or effective unless such waiver shall be in writing signed by the party 
intended to be bound thereby, and only to the extent of such written waiver. This Agreement 
(except for the addresses contained in Section 11 above) may not be modified in any respect 
whatsoever, in whole or in part, except by written instrument signed by the party intended to be 
bound thereby, which written instrument shall be recorded in the Recorder’s Office of Will 
County, Illinois. 

 
13. Governing Law.  This Agreement shall be construed and governed by the internal 

laws (and not the laws of conflict of laws) of the State of Illinois. 
 
14. Severability.  If any term, covenant, condition or provision hereof is unlawful, 

invalid, or unenforceable for any reason whatsoever, and such illegality, invalidity, or 
unenforceability does not affect the remaining parts of this Agreement, then all such remaining 

mailto:bwellner@msclawfirm.com


5 
 

parts hereof shall be valid and enforceable and have full force and effect as if the invalid or 
unenforceable part had not been included. 

 
15. Recording.  Grantee shall cause this Agreement (and the Exhibits attached hereto) 

to be recorded with the Will County Recorder.  
 
16. Relationship of Parties.  Nothing in this Agreement shall be deemed to create any 

joint venture or partnership between the parties.  Neither the Grantor nor the Grantee shall have 
the power to bind or obligate the other, except as and to the extent expressly set forth in this 
Agreement. 

 

[Signatures on Following Page] 
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IN WITNESS WHEREOF, the parties hereto have executed this Agreement as of the day and 
year first above written.  

 

GRANTOR: 

KENNETH W. FREY 

By: _____________________ 
Name: Kenneth Frey 
 

GRANTEE: 

CITY OF WILMINGTON,  

an Illinois municipal corporation 

By: _____________________ 
Name: _____________________ 
Its: _____________________ 



 

STATE OF _________ ) 
) SS. 

COUNTY OF _________ ) 

I, the undersigned, a Notary Public in and for the County and State aforesaid, DO 
HEREBY CERTIFY, that Kenneth Frey, personally known to me, and personally known to me to 
be the same person whose name is subscribed to the foregoing instrument, appeared before me this 
day in person, he signed and delivered the said instrument pursuant to the proper authority given 
by such company, as his free and voluntary act, and as the free and voluntary act and deed of said 
company, for the uses and purposes therein set forth. 

Given under my hand and Notary Seal, this __ day of ______, 2023. 

_______________________________ 
Notary Public 



 

STATE OF ILLINOIS ) 
) SS. 

COUNTY OF _________ ) 

I, the undersigned, a Notary Public in and for the County and State aforesaid, DO 
HEREBY CERTIFY, that Ben Dietz personally known to me to be the Mayor for the City of 
Wilmington, an Illinois municipal corporation, and personally known to me to be the same person 
whose name is subscribed to the foregoing instrument, appeared before me this day in person and 
acknowledged that as such Mayor, he signed and delivered the said instrument pursuant to the 
proper authority given by the City of Wilmington corporate authorities, as his free and voluntary 
act, and as the free and voluntary act and deed of said corporation, for the uses and purposes therein 
set forth. 

Given under my hand and Notary Seal, this __ day of ______, 2023. 

_______________________________ 
Notary Public 

  



 

EXHIBIT A 
 

Legal Description of the Property 

 

 

 

  



 

EXHIBIT B 

Wall Mural 

 

 

 

 

 

 

 

 

 

 

 

  













APRIL
WI-23-043 4.3.23 McClain 505 Debbie 815.514.5294 Fence Repair 800.00$                    125.00$              PH RRC Pd Acosta Fence

WI-23-044 4.3.23 Filas 21541 Trick Circle 708.437.4100x4447 Window Replacement 14,531.00$              225.00$              FN RRC Pd Feldco

WI-23-045 4.5.23 Fawley 822 Judy 779.236.7945 Fence Installation 8,460.00$                 175.00$              PH RRC Pd Everlast

WI-23-046 4.6.23 Stephans 415 KKK Rvr Dr 815.210.7470 Deck Installation 2,700.00$                 175.00$              PH-F RRC Pd Owner

WI-23-047 4.10.23 Hansen 1203 Vista 815.325.8631 Driveway Replacement 11,740.00$              200.00$              PP RRC Pd Kuyper Bros

WI-23-048 4.11.23 Hughes 1103 N KKK 815.970.2822 Siding-Windows-Elec Service 10,000.00$              200.00$              HW RRC Pd Owner

WI-23-049 4.13.23 Cooksey 31929 S W Rvr Rd 815.721.0162 Solar Installation 25,000.00$              375.00$              FN RRC Pd Cross Country Const

WI-23-050 4.14.23 Robinson 214 S Main 815.823.2013 Porch Installation 1,500.00$                 125.00$              PH RRC Pd Owner

WI-23-051 4.14.23 McCreery 813 S KKK 708.437.4100x4387 Window Replacement 7,336.00$                 175.00$              FN RRC Pd Feldco

WI-23-052 4.14.23 Dodge 204 S Main 815.255.2988 Roof Replacement 10,000.00$              200.00$              WI RRC Pd ReCrafted

WI-23-053 4.24.23 PrimeSource 30350 S Graaskamp 309.340.2692 Fire Sprinkler Add On 129,970.00$            2,319.70$           R-Hydro INC Shambaugh

WI-23-054 4.24.23 St Rose Church 604 S Main 630.639.0563 Fence-Patio 2,700.00$                 175.00$              PP-PH RRC Everlast-Mancuso

WI-23-055 4.24.23 Smith 22301 W KKK Rvr Dr 815.839.6289 Concrete Driveway 3,500.00$                 150.00$              PP RRC Pd Owner

WI-23-056 4.26.23 PrimeSource 30350 S Graaskamp 708.491.1469 Industrial Build out 11,705,792.00$       121,198.70$      List IRC Pd Alston

WI-23-057 4.26.23 Bloom 1514 Elwood 708.559.9118 Deck & Concrete Installation 26,522.00$              425.00$              PP-PH-FN RRC Pd Design A Deck

WI-23-058 4.26.23 Tutor 834 Phyllis 815.729.3100 Window Replacement 12,848.00$              225.00$              FN RRC Window World

WI-23-059 4.27.23 Melhorn 301 N KKK 815.210.7009 Roof Replacement 17,500.00$              250.00$              WI RRC Pd Mueller

WI-23-060 4.27.23 Mroz 30940 Slalom 708.745.2987 Roof/Gutter Repl 31,099.00$              425.00$              WI RRC Pd AmeriPro

WI-23-061 4.27.23 Quirk 408 N KKK 815.476.1058 Roof Replacement 3,900.00$                 150.00$              WI RRC Owner

WI-23-062 4.27.23 Koerner 600 S Circle 708.+E1642:E1661476.6927 Roof Replacement 13,560.00$              225.00$              WI RRC Jims Roofing

WI-23-063 4.27.23 Stapp 302 S East 708.935.5967 Footing Replacement 12,000.00$              250.00$              PP/FN RRC Pd B&F Foundations

12,051,458.00$       127,768.40$      





City of Wilmington Police Department 
____________________________________________________________________________________________ 

 
Departmental Memorandum 

 
 

 
 
 

To:         Honorable Mayor Dietz and City Council Members 
From:   Chief Adam Zink  
Subject: Monthly Status Report – April 2023  
__________________________________________________________________________________________ 
 

During the month the patrol division had the following activity: 
● 7 Pedestrian/Suspicious Stops were conducted 
● 127 Business (Walk and Talk) Checks (officers entering businesses during normal hours) 
● 8537 Premise Checks (officer checking cursory checks of businesses after hours 
● 6 misdemeanor and/or warrant arrests 
● 0 felony arrests 
● 105 written traffic citations (up from 89 last month) 
● 115 written traffic warnings (up from 100 last month) 
● 10 compliance/parking (local ordinance) tickets, (increased from 2 last month) 
● Officers handled an additional 433 calls for service and wrote 50 related reports. 
● 24 trucks were weighed based on a suspicion of being overweight and fined accordingly 

 

Investigations Division had the following activity: 
● Closed sixteen (15) cases: 7 administratively, 7 No complaint from SA, 1 referred to other agency 
● (9) Cases are awaiting review/charges from the State’s Attorney 
● Added (14) new cases 

 

Training: 
● (2) officers received firearm training – 15 drills, and 4 range days were utilized by visiting agencies. 
● Officers participated in a total of 192 hours of off-site training 
● Each officer participated in 28 Lexipol daily training scenarios. 
● All members have completed one PLI online training course (approximately one (2) hour in length) on 

the topic of Lawful Searches 
 

Administration: 
• Enrolled and planned our first Cop on a Rooftop event, scheduled for May 19th in Diamond 
• Accreditation Policy and Procedure modifications continues. Policies updated and approved:  Patrol 

Organization and Function, Vehicle Pursuits, Mobile Audio/Video,  
• Sgt. Brimer officially retired 4/27, with celebration events at the PD 
• Re-organized some positions internally to account for retirement and officers on medical leave 

• Submitted Grant application to DOJ for funding of BWCs for all officers 

• Training:  Detective Bootcamp, Firearm Instructor, Reid Interview, School Violence, Sex Offender 
Registration, Property and Evidence Room Management, etc. 

 
 
 
 
 
 
 
 
 

 



 
Truck Enforcement April 2023 

 
 
 

        
        
        
        
        
        
        
        
        
        
        
        
        
        

 
 



 
CODE ENFORCEMENT APRIL 2023 

 
 
April 1 - 30, 2023 
 
TOTAL New Work Orders – 32 
 

4 - In Progress 
28 - Completed 

 
04/03/23 Pool ordinance complaint for 740 Koala Ct. Complaint from 339 N First St, Apt 4 finally resolved.  
New door installed and broken toilet replaced. Met with Will County Health Department for joint inspection for 
Fox’s Pizza; unable to make entry. Greg Fox did not show up.  Appointment rescheduled. 
 
04/04/23 Golf Cart inspections for 876 Manchester and 909 S Joliet St.  Parking Complaint for Daniels St.  
Semi parked in driveway. When I got there, the semi was not there.  I left a copy of the ordinance in the 
mailbox.  Composed letter to Greg Fox regarding need for rezoning property. 
 
04/05/23 Spoke with Tim Wilkerson multiple times regarding apartment on lower level of 107 S Water St.  
Advised him that he is not permitted per zoning to have residential dwelling on the first floor of the building.  
Golf Cart inspection for 302 Stewart St. Rechecked area of Stewart and Washington Streets from previous 
complaint of brush in the roadway. Met with Will County Health Department for visual inspection of upstairs 
quarters of 403 N Main St, commonly known as Fox’s Pizza.  It was concluded that he is, in fact, residing 
above the restaurant and to maintain his residence, the building property would have to be rezoned to B2A. 
 
04/06/23 Checked for update for signage at 211 N Water. Made contact with owner, Franco Franchi.  
Rechecked 814 E County Rd regarding property maintenance complaint.  Progress is being made.  Rec’d email 
with complaints regarding County Rd and Daniels St.  Attempted contact at 112 Daniels, negative results. 814 E 
County Rd, already in progress. 611 E County Rd., already working on it. Flagged down by Bobby Thomas. 
Worked on job description. 
 
04/11/23 Answering emails, voicemails from cell and office phone.  Golf carts / ATV checks at 945 Phyllis, 
walk in at City Hall, 1321 Janet Dr, 616 S Buchanan St 
 
04/12/23 Attempted contact with 611 E County Rd.  Conducted safety inspection for UTV at 1929 Roberts St. 
Safety Inspection of Golf Cart at 1131 Fairchild. Dropped off letter at 611 E County Rd and actually spoke with 
homeowner Abigail.  Met with homeowner at 112 Daniels, advised has permit for fence and many other 
projects that he got at the end of last year.  Safety Inspection for Golf Cart at 913 Judy Dr.  Attempted contact 
with 740 Koala Court regarding pool ordinance, negative results.  Made contact with homeowner of 740 Koala 
Court via TX.  Confirmed broken gate and that she will get it fixed ASAP.  Met with subject looking for 
electronics drop-off.  Advised that he was a day too early. 
 
04/13/23 Came in late, I had a doctor’s appt.  Rechecked a couple areas from previous complaints.  Attempted 
to contact Franco Franchi ref 211 N Main St sign.  Worked on job description.  Burning complaint at 504 S 
Outer. 
 
04/14/23 Burning complaint from J. Gretencord regarding the white house next to AJ’s on N. First St.  Spoke 
with male, minimal-English speaking subject.  Advised him that he could not burn a kitchen table but that the 
wood from the yard was fine.  Safety inspection for golf cart at 221 S Main St. Safety inspection for golf cart at 
1211 Vista Dr. Safety inspection for ATV at City Hall. 



 
04/15/23 Check town for any types of violations.  People are cutting their grass. No one is burning anything 
they shouldn’t be.  Safety inspection for golf cart at 741 Wilshire Ct. 
 
04/18/23 No work vehicle. Worked on job description. Researched ordinances. Tall Grass complaint at 1666 
Kirsten Lee Dr.  Attempted contact; spoke with male subject via Ring doorbell. 
 
04/21/23 1666 Kirsten Lee; actually, spoke with Nick in person regarding tall grass complaint.  Fence up at 112 
Daniels; picture taken. Fence up at 616 E County Rd; pictures taken.  Attempted to contact anyone at 611 E 
County Rd to check progress; negative results.  Met with Ryan Foster regarding assist with letters and notice 
signs for violation of Chapter 56 Ordinance.  Met with C. Janulis at 705 Fulton St regarding ongoing 
neighborhood dispute; loud noise, etc.  Advised officer in charge. 
 
04/22/23 Safety inspection for ATV at 31669 S Smith Rd.  Recheck 1666 Kirsten Lee; grass had been cut.  
Worked on Notices and letters for water department. 
 
04/25/23 Returned phone call regarding a fence for a single-family residence at 523 S Kankakee Street.  Parking 
complaint at residence at corner of S Water and Laurel St. (721 S Water St) Attempted to make contact at 560 
Davy Ln.  Researched information regarding 560 Davy Ln; Owner, contact information 
 
04/26/23 Answer email from J. Ziller regarding camper information for 1299 Sunset Dr.  Meeting with Chief 
Zink and DC Dole.  Research 560 Davy Ln.  Took pictures, attempted contact, met with Kyle from 566 Davy 
Ln who confirmed report of sales and gave me a phone number for “Sam” 
 
04/27/23 Answer emails, and returned calls from voicemails.  Safety inspection for golf cart at 500 Beck Ln.  
Possible unregistered bustiness behind Wee Sip Liquors.  Joe Norton cutting grass for Sippy.  Spoke with 
workers for Manny’s Lawn Care (and Manny) and advised that they need to be registered with the City of 
Wilmington.  Spoke with EZ Signs in front of the Mar Theater.  They were not registered contractors.  Advised 
how to register at City Hall.  Safety inspection for RZR at 34223 Wildwood.  Attended Adjudication Hearing.  
Handled complaint about a pile of rocks. 
 
04/28/23 Rec’d notice of exception for 1299 Sunset Dr. Attempted to contact Kirk Wilkins. No message, 
mailbox full.  I sent him a text message.  Attempted to contact owner of rock pile. No answer to phone call.  I 
sent him a text message.  Complaint of broken down / falling over fence in North Crest Park.  Caller advised of 
a grocery cart full of old electronics in the roadway on Jackson St.  Contacted City Crew to have it removed.  
Contacted realty company for 1431 Janet Dr. regarding cutting grass. 
 
04/29/23 Met with Steve Evans regarding 202 S Water St and its state of disrepair.  Worked on issued with 560 
Davy and 406 S Circle.  Research Golf Cart Laws while it rained. Rechecked 1431 Janet; lawn had been cut! 
 
 



WILMIGTON EMERGENCY SERICES & DISASTER AGENCY 

 

 

Wilmington ESDA 

Commitee Report 

May 9, 2023 

 

4-13-23  Rehab   Custer Park /Barn Fire 

4-20-23  Storm Watch 

4-22-23  Traffic   Baseball Parade 

4-26-23   Water         ESDA stood by while Illinois DNR set buoys 
upstream of dam. 

 

Training:    

Three members par�cipated with MABAS 15 Swi�water Team’s night training at 
Yorkville’s White-Water Course. 

Drone Team 

 

Upcoming Training: 

5-22-23 /MABAS 15 Creature Cra� Training at Wilmington Dam. 

5-25-23/ Life Star Helicopter Landing Zone set up with Wilmington Fire. 

 

                    



Title XI – Business Regula�ons 

Chapter 112 – Alcoholic Liquor Dealers  

Sec�on 112.06 – Classifica�on of licenses –Fees 

(A)  

(10)  Class J License (Movie Theater Concerts) shall authorize the sale of alcoholic liquor only for 
consump�on indoors on the premises for concert events only at movie theater establishments only. 
The service and sale of alcoholic liquor shall only be permited at a bar in a designated area where 
entry is prohibited by persons under the age of 21. It shall be the responsibility of the licensee, 
operator, and employees of the licensee to enforce the age restric�on by providing a responsible 
BASSET trained person or persons to check and establish the age of each person entering into the 
designated area. Class J licenses shall be limited to alcoholic liquor service for no more than twelve 
concert events per year and no more than 30 minutes before the concert or 30 minutes a�er the 
concert and in no event longer than five hours of alcoholic liquor service per concert event. The fee 
for the issuance of a Class E-1 license shall be $_____ per year.  

(11) Class W licenses (Wine tas�ng events) shall be defined as: an event encompassing no more than 
eight consecu�ve hours at which wine is dispensed in glasses which can hold no more than two oz. 
of wine; the total two oz. servings per person shall not exceed six for the event.(a)Class W licenses 
shall en�tle the holder thereof to hold a wine tas�ng event.(b)Class W licenses shall only be 
available to the holders of a Class A; Class A1; Class B; Class E; or Class F license.(c)The applica�on for 
a Class W license shall be made to the liquor commissioner under oath, accompanied by the 
required fee, and shall contain such informa�on and be in such form as may be required by the 
liquor commissioner. The liquor commissioner shall determine, in his sole determina�on, whether it 
is in the best interests of the city to issue such a license.(d)All of the other terms, condi�ons and 
provisions of this chapter shall be applicable to the issuance of a Class W license, except as 
specifically provided in this subsec�on (9), and also except that the restric�ons under Sec�on 112.18 
may be waived by the local liquor commissioner.(e)Any license issued as a Class W license shall be 
subject to the following condi�ons and restric�ons:1.A Class W license shall only be valid for one day 
as specified in the license.2.A holder of a Class A, Class B, Class E, or Class F license shall be allowed 
no more than four Class W licenses per calendar year.3.The license holder shall not charge for 
admitance to the event nor receive compensa�on of any kind from the event goers nor from any 
other party. 

112.23 – Hours during which sales are prohibited. 

(A) 

(4) Class G, H, and J 

112.25 – Number of liquor licenses authorized. 

(A) 

Class J (Theater Concerts) -  1 







52.06.01 - Dispute procedures. 

(A)  The city designates the city administrator or his or her designee to hear, in person, any dispute by an 
applicant, owner, occupant, or user (hereina�er "complainant"). The designee shall consider the 
complainant's allega�ons and conten�ons and shall explain the complainant's account. Any designee 
assigned to hear a dispute shall be authorized to act on behalf of the city in resolving the dispute and shall 
be available during all business hours for the duty hereinbefore described. 

(B)  When a complainant disputes a par�cular bill, the city shall not discon�nue service for nonpayment 
so long as the complainant: 

(1)  Promptly pays the undisputed por�on of the bill or an amount equal to last year's bill at the 
loca�on for the same period, normalized for weather, whichever is greater; 

(2) Pays all future periodic bills in full by the due date; and 

(3) Enters into bona fide discussions with the city to setle the dispute with dispatch; provided, 
however, that the city retains the right to discon�nue service if an agreement cannot be 
reached. 

(C) Only net rates shall be charged on any disputed bill paid within 15 days of resolu�on of the dispute if 
the complaint was filed before the bill became past due. 

(D) Pe��ons for Relief from High Billing. 

(1) High Billing defined. For the purposes of this Sec�on only, “High Billing” shall mean a (i) bill 
verified to be three �mes the normal, expected usage evidenced by the average usage of the 
customer for the past twelve (12) months and over the past twenty-four (24) months (ii) 
caused by a catastrophic or unexpected event or act of god that is a result of no fault or 
negligence on behalf of the Complainant, resident, or agent thereof, and (iii) not reflec�ve of 
deliberate and excessive usage, e.g., swimming pool or irriga�on of lawn. If such history is 
unavailable for the Complainant at this par�cular site, then informa�on from past usage by 
the Complainant at another residen�al loca�on may be used, however, the lack of history shall 
not automa�cally nullify the customer from seeking relief. 

(2)  A Complainant, upon receipt of a water bill that reflects water usage believed to qualify as 
High Billing, as defined above, may pe��on the city administrator for relief by with the City 
Clerk a Cer�fied Pe��on on forms provided by the City Clerk that includes the following 
informa�on:  

(i) The number of people residing at the property 

(ii) Describe the use of the property, for example, single-family, mul�-family, home 
occupa�on; 

(iii)  A sworn statement that the water was not used, in any way, by the Complainant or 
other poten�al users, and there existed no known plumbing issues of any kind; 

(iv)  Consent to allow the city's plumbing inspector or the Water Department personnel or 
both to enter the property for the purposes of conduc�ng an inspec�on of the 



plumbing and fixtures and other appurtenances of the property that may have 
contributed to the High Billing; 

(v)  A sworn statement and proof that, if plumbing problems contributed to the High 
Billing, the Complainant had the plumbing problems repaired; 

(vi)  An acknowledgment that the city may limit the number of opportuni�es for relief 
under this Sec�on; and 

(vii) Proof that insurance will not cover the water loss claim. 

(3)  Inspec�on Fee. The minimum plumbing inspec�on fee is $60, does not preclude the Water 
Department from charging an inspec�on fee per its procedures, and both, as applicable, shall 
be paid prior to the gran�ng of any relief under Subsec�on (D). 

(4)  Ac�ons by Water Department. In conjunc�on with a pe��on as set forth in Subsec�on (D), 
the Plumbing Inspector and/or Water Department, per its procedures, shall conduct an 
inves�ga�on, including the following, and provide its findings to the City Administrator:  

(i) A complete, thorough, and sa�sfactory inspec�on of the property was made by staff; 

(ii)  A complete leak check was performed; 

(iii)  Flow tests performed on the water meter(s); 

(iv)  Provide a replacement meter if found appropriate; and 

(v)  Provide historical informa�on on customer usage. 

(5)  Relief to be Provided. If the Pe��on and inves�ga�on sa�sfy all requirements of Subsec�on 
(D), and it is determined by clear and convincing evidence that the Pe��on details High Billing, 
as defined herein and as determined by the City Administrator, then the City Administrator 
may adjust the Complainant’s High Billing to reflect a sewer charge consistent with the historic 
use by the Complainant. In no event shall the Complainant receive any relief for the water 
used.  

(6)  Limita�ons of Relief. The City understands that unknown problems may occur that could 
periodically contribute to the occurrence of a High Billing; however, the City expects that 
precau�ons will be taken by residents to protect and maintain plumbing that is free from 
defects and not prone to failure; for example: fixing leaking toilets, dripping or running 
faucets, protect exposed piping from freezing. If a Complainant previously sought relief under 
Subsec�on (D), the Complainant shall be held to the highest burden of proof that their Pe��on 
qualifies as a High Billing. Further, if the Complainant is a renter, and the property owner is 
found to have failed to provide plumbing that is free of defect or free of the poten�al for 
failure or both, including but not limited to instances when the owner was previously told by 
the City or the Water Department of what defects may exist, then no relief will be provided, 
and the City may cease sewer service un�l such �me that the plumbing defects are addressed 
to the sa�sfac�on of the City. 



1

jziller@wilmington-il.com

From: John Braithwaite
Sent: Thursday, May 04, 2023 10:05 AM
To: jziller@wilmington-il.com
Subject: Request for variance and exception to city ordinance 150.89

My name is John Braithwaite and I live at 707 S. Kankakee St. Wilmington  

I am requesting a variance for my travel trailer which is parked on the side of my property. It is on a gravel pad. It is off 
of the right of way and does not impede the side walk. Included are pictures of where my travel trailer is parked and 
what my yard looks liked beyond it. 

It is not feasible to move it any farther back in my yard as the ground is too soft off of the gravel pad and would be 
extremely hard to maneuver given the neighbors fence and softness of the ground and the trees in my yard. 
I am a senior citizen and also a veteran and can not afford the cost of storage. 

Thank you for your consideration.  I can be reached at XXXXXXXXXX

Sincerely John Braithwaite  



















 

City of Wilmington 
Form – Parkway Tree Removal Permit 

jjz 
 

MaryuM 
 
 
 
 
 
 
 
Wilmington City Ordinance Chapter 100 dictates all trees removed from public property, easement, right of way, 
or parkway, must receive an approved permit before the removal can take place. 
 
 
Site Address: 

 

 
Property Owner: 

 

 
Email: 

 

 
Phone: 

 

 
Tree Removal Contractor: 

 

(All contractors performing work inside the City of Wilmington must be registered with the City before any permits can be approved 
and/or inspections made per City Code Chapter 124)  

 
 Species Diameter Reason for Removal Location of Tree 
 
Tree 1: 

    
 

 
Tree 2: 

    

 
Tree 3: 

    

 
Tree 4: 

    

 
The diameter of the tree is the overall diameter of the trunk 12” above ground level 
 
I will be removing the tree stumps  Yes    No                                                                                                                                   
 
I will be replacing the removed trees  Yes    No   New Tree Species:         
 
I acknowledge this permit does not grant authority to enter private property. If temporary lane closures are 
necessary for the removal of trees, I will contact Wilmington Public Works for approval at least three business 
days before the work is to commence. I understand that under no circumstances are parkway trees to be felled 
and that all trees shall be removed from the top down. 
 
By signing this permit, I release, indemnify, and hold the City of Wilmington, its mayor, city council, officers, 
employees, representative, agents, successors, and assigns (collectively referred to as “City”) harmless, and I 
shall defend the City from any and all known and unknown liabilities, claims, losses, costs, expenses, demands, 
suits, damages, proceedings, actions, and causes of action, including but not limited to, property damage, 
personal injury, death, worker’s compensation, or other claims to any person or property, and I shall pay any 
settlements, judgments, and awards of any type, nature, or description, including paying all the City’s attorneys,  

Parkway Tree Removal Permit 

City of Wilmington  
1165 S. Water Street – Wilmington, IL 60481 

Phone 815.476.2175 – Fax 815.476.9782 
www.wilmington-il.com 

https://library.municode.com/il/wilmington/codes/code_of_ordinances?nodeId=TITXIBURE_CH124CORE


 

City of Wilmington 
Form – Parkway Tree Removal Permit 

jjz 
 

consultants, and expert witness fees, and all other fees, costs, or expenses having any logical or factual 
relationship to or claimed to be proximately, directly or indirectly, caused, attributable to or due to some act, 
error, omission or activity of the City or to this permit or the tree removal. I further agree to pay for repair to any 
property damaged by the removal of tree(s).  
 
 
Property Owner Signature:            Date:                           
 
 
Upon completion, turn this form in Wilmington City Hall, 1165 S. Water Street Wilmington Il, 60481. A public 
works representative will be in contact within two weeks’ time. If you have further questions regarding the 
permitting process, please contact Wilmington Public Works at 815-476-3104. This permit is valid for 30 days 
from the date of inspection. 
 
 

 
 

***** For Office Use Only ***** 
 
 

Tree Permit No.       
 
 

 Approved Date: Signature: 
 

 
Tree 1: 

 
 Yes    No 

 
 

 

 
Tree 2: 

 
 Yes    No 

  

 
Tree 3: 

  
 Yes    No 

  

 
Tree 4: 

 
 Yes    No 

  

 



The Flower Faery Client: City of Wilmington
1075 Crown Court 1165 S. Water Street
Diamond, IL 60416 Wilmington, IL 60481
815-651-9011

Date: 4/28/2023

PROPOSAL FOR LANDSCAPE WORK

Seasonal Color Planter Rotation for 2023
For (1) XL Planter by City Hall and (3) Rectangular planters

 by Public Parking Lot on Water Street

SPRING 2023
Installatin of spring cold hardy flowers and accents

(3) Rect Planters $600.00
SUMMER 2023

Removal and disposal of spring decor
Installation of all new potting soil and moisture beads $100.00
Installation of seasonal summer flowers, accents and fertilizer 
(Installation after May 18th) (1) XL Planter $250.00

(3) Rect Planters $600.00

FALL 2023
Removal and disposal of summer flowers
Installation of seasonal flowers, accents and fertilizer
(Installation TBD-based on weather but around Labor Day)

(1) XL Planter $250.00
(3) Rect Planters $600.00

WINTER 2023
Removal and disposal of fall decor
Installation of evergreen boughs and accents
Apply protective coating to branches to prolong life
(Installation after Decemeber 1st) (1) XL Planter $250.00

Seasonal Total: $2,650.00

**Spring XL Planter was included and paid on the May 2022 Invoice**

NO WARRANTY on seasonal plants. Watering is the responsibility of the owner unless 
noted otherwise. Payment  is due upon completion.

By signing above, I approve all work and pricing hereby listed. Date

I truly appreciate the opportunity to provide a proposal for your landscape work 
and look forward to hearing from you soon. 



 

 

REQUEST FOR QUALIFICATIONS (RFQ) FOR 

CITY OF WILMINGTON  

COMPREHENSIVE CITY AND MASTER PARKS PLAN (“Plan”) 

 

 

Issued By: 

City of Wilmington 
Administration Department 

1165 S. Water Street 
Wilmington, Illinois 60481 

 

Release Date: May 11, 2023  
Deadline for Submission: June 23, 2023 at 4:00 PM 

Interviews of Selected Candidates: week of July 10, 2023 
Consultant Selected:  July 18, 2023 

 
 

NO LATE SUBMITTALS WILL BE ACCEPTED 

 

 

The of Wilmington, Illinois is requesting proposals from interested consultants to create a Comprehensive 
City and Master Parks Plan as described in the enclosed Request for Qualifications (RFQ).  

For any questions, please contact the City Administrator, Jeannine Smith, at 815-476-2175 or 
jsmith@wilmington-il.com 

The City of Wilmington reserves the right to reject any or all Submittals, to waive any informality in any 
Submittal, and to select the Submittals that best meet the City’s needs. 



Request For Qualifications (RFQ) for City of Wilmington 

Comprehensive City and Master Parks Plan 

 

The City of Wilmington invites consultants to submit qualifications as it relates to updating or creating the 
City of Wilmington Comprehensive City and Master Parks Plan as described in this document. Please read 
each section carefully for information regarding the proposal and submittal instructions.  

INTRODUCTION 

The City of Wilmington seeks to update its Comprehensive Plan and create a new Master Park Plan within 
it.  This document will represent the City’s vision for future growth and development. The Plan will 
establish policies for growth management, land use, transportation and other community development-
related issues and will build off of the City’s existing Comprehensive Plan, adopted in September 2008 
(available online at https://www.wilmington-il.com/s/Wilmington-Comprehensive-Plan-2008-yfbd.pdf), 
and other planning documents such as the Downtown Plan (available online at https://www.wilmington-
il.com/s/WILMINGTON-PLAN-FINAL-lowresolution.pdf), bike path plans (FLAP and County) and attached 
preliminary park plans. 

The City of Wilmington is located in southwest Will County, Illinois approximately 52 miles southwest of 
Chicago. The historic City Center is situated along the Kankakee River just east of Interstate 55. The 
redevelopment of the Joliet Arsenal into industrial properties along with access to the surrounding region 
through Illinois Route 53 and Interstate 55 create great opportunities for growth. The proximity to the 
Midewin National Tallgrass Prairie, Des Plaines Fish & Wildlife Area, Kankakee River and private outdoor 
clubs provides for exceptional recreational and outdoor activities. 

The City of Wilmington is a unique and beautiful community, distinguished from other nearby 
municipalities by vast forest preserve areas, historical places including Route 66, a Victorian era 
downtown, natural environmental settings, and overall rural/small town character.  The community has 
a rich history of community involvement, established on a foundation of creating and maintaining a small-
town environment, mixed socioeconomic neighborhoods, and fostering a sense of community pride and 
civic stewardship.  Working together with a shared vision, the City seeks to maintain its unique character 
and improve the City’s quality of life for its residents. 

The City of Wilmington has not updated its Comprehensive Plan since 2008 which can be found 
electronically at https://www.wilmington-il.com/s/Wilmington-Comprehensive-Plan-2008-yfbd.pdf.  
Over the years, various spot amendments have been made to the Municipal Code, which has created 
conflicts within the Municipal Code itself, as well as complexity and a lack of transparency for 
administrators of the code and other stakeholders (residents, consultants, and developers) as it relates to 
the Comprehensive Plan. Further, while the City owns several parks, it lacks safe pathways to and through 
the parks and offers very outdated amenities if any which made it difficult for residents to find safe places 
to recreate during the COVID outbreak.  Additionally, the City has expanded its corporate boundaries and 
rezoned other areas which are not contemplated in the 2008 plan. As such, the City seeks to create a new 
plan that will address these changes, incorporate new ideas and spaces identified by stakeholders and 
provide a clear and concise document the City can rely on for the next ten (10) years.   

https://www.wilmington-il.com/s/Wilmington-Comprehensive-Plan-2008-yfbd.pdf
https://www.wilmington-il.com/s/WILMINGTON-PLAN-FINAL-lowresolution.pdf
https://www.wilmington-il.com/s/WILMINGTON-PLAN-FINAL-lowresolution.pdf
https://www.wilmington-il.com/s/FLAP-Scope-Exhibit.pdf
https://www.willcountyillinois.com/LinkClick.aspx?fileticket=7aSJBhG9QiU%3d&tabid=758&portalid=0&mid=3616
https://www.wilmington-il.com/s/Wilmington-Comprehensive-Plan-2008-yfbd.pdf


 

PROJECT DESCRIPTION 

The project will replace the 2008 Comprehensive Plan with a new combined Comprehensive City Plan and 
a Parks Master Plan that guides future sustainable development, enhances quality of life for residents, 
protects natural resources, updates its long-term vision, recognizes current market realities and 
community priorities, and identifies feasible policies and strategies that leverage the City’s existing 
strengths and future opportunities. 
 

KEY TOPIC AREAS 

In addition to the essential components, the new Comprehensive City and Master Parks Plan should also 
address the following key topic areas: 
 
Economic development. The Comprehensive Plan will include strategies to respond to market conditions 
for light industrial and logistics, which are gravitating to the I-55 corridor, in addition to more general 
strategies to attract investment, promote workforce development, revitalize the City’s commercial 
districts, explore downtown redevelopment according to existing plans, and coordinate with Will County’s 
economic development initiatives. 
 
Transportation. The City has numerous key transportation assets that the Comprehensive City and Master 
Parks Plan should address. This Plan should identify recommendations for improving the transportation 
circulation, attracting new developments, and strengthening the image and appearance of its corridors. 
Given the increasing presence of light industrial and logistics development in the area, special attention 
should be made to circulation and access to current and future industrial development in the community 
as well as how employees in these areas are commuting to work.  The City is working with Will County 
and neighboring communities on clarifying truck travel routes.  The Comprehensive City and Master Parks 
Plan should include recommendations for vehicle, bicycle, and pedestrian infrastructure to address other 
issues and needs of residents. 
 
Housing. The City seeks to explore strategies for attracting new residential investment and assisting 
current residents through the Comprehensive City and Master Parks Plan. Like many communities, 
Wilmington has a few incomplete planned subdivisions as a consequence of the nation’s severe economic 
downturn.  The City continues to address this lingering issue. The Comprehensive City and Master Parks 
Plan should continue to explore and refine these and related housing strategies. 
 
Agricultural and natural areas. Wilmington has an array of agricultural, natural habitats, and water 
resources within the City and its planning area. The comprehensive plan should include strategies to 
preserve existing natural areas, parks, floodplains, manage stormwater, and protect the water quality of 
local streams and the Kankakee River. This may include strategies like conservation design and clustered 
development to accommodate growth while protecting community assets. 
 
Park lands. Wilmington has 5 city owned parks.  The Comprehensive City and Master Parks Plan should 
identify and summarize issues and opportunities as well as provide for a planning document with 
proposed park amenities that is actionable; keeping in mind the City Council’s sentiment towards the 
needs, desires, opportunities and constraints of City parks and facilities. 
 



Parks Inventory:  The Consultant, with staff assistance will develop a comprehensive inventory of the 
City’s existing parks and amenities that will include the following: 

• Park type and purpose 
• Park location (address) 
• Acreage 
• Inventory of amenities 
• Assessment of physical conditions and functionality 
• Maps illustrating the location and each type of park 
• Maps illustrating pedestrian, bicycle and vehicular access to all City parks 
• Analyze demographics and trends 
• Analyze parks and related finances 
• Review the organizational structure for the management of parks amenities 
• Assess Land to population ratio and determine target service area 
• Identify surpluses and deficiencies 

 
Community engagement and identity building. In support of its goal of improving planning, Wilmington 
is committed to increasing outreach and engagement with residents and other City stakeholders and 
partner organizations, building community consensus and buy-in, as it determines Wilmington’s future 
vision. The City is seeking innovative activities to increase public involvement during the planning process 
as well as utilizing the visioning process to help identify and build a sense of pride and cohesiveness within 
the community. 
 
Implementation and measurable markers. Wilmington seeks a planning document that will serve as an 
easy-to-understand, practical reference guide for City staff, officials, and partner organizations. The 
comprehensive plan should include realistic implementation strategies that reflect existing staff and 
funding capacity and sequencing needs within and across different planning topics. Plan 
recommendations should clearly specify near-term priority actions as well as long-term policy decisions 
to be taken, along with identifying implementation mechanisms and funding sources. 
 
Market Study. As part of the existing conditions report the consultant should conduct a detailed market 
study for the City. The market study should include a snapshot of existing market conditions for residential 
and commercial development as well as recommendations for the potential of new housing and retail in 
Wilmington. While the focus of the market study should be on retail and housing, additional consideration 
should be given to office and industrial development. The new Comprehensive City and Master Parks Plan 
should utilize the results of the market study to link land use and development recommendations to 
market realities. 
 
IL Route 53 Corridor. The Route 53 Corridor runs north-south through the City’s historic downtown then 
turns westerly to the City limits. IL Route 53 is a two-lane arterial under IDOT’s jurisdiction. The corridor 
consists of a variety of land uses including a number of large vacant parcels. The consultant should also 
be familiar with the recommendations of Will County’s  Route 53 Corridor Plan. The Comprehensive City 
and Master Park Plan should identify recommendations for improving the transportation circulation, 
attracting new developments, and strengthening the corridors image and appearance. 
 
Strip Mine Road Corridor. Strip Mine Road (CH-29) is a Will County collector running east-west in the west 
side of the City to a newly proposed reconfigured interchange with I-55.  Another roundabout interchange 
is planned at I-55 and Lorenzo Road.  The Comprehensive City and Master Parks Plan should identify land 
use and transportation recommendations within the Strip Mine Road Corridor. 



 
Water Street Corridor. Water Street Corridor (IL-102) is a State arterial running north-south along the 
center of the City. A variety of land uses exist within the corridor including residential, office and retail. 
The corridor does have some key development/redevelopment sites. The Comprehensive City and Master 
Parks Plan should identify land use and transportation recommendations within the Water Street 
Corridor. 
 
Residential Area Policies. The age and condition of housing varies throughout the City and greater housing 
diversity is desired. Some of the City’s older neighborhoods, have properties that are in need of improved 
maintenance. The Comprehensive City and Master Parks Plan should recommend strategies to attract and 
support residential reinvestment in aging and improve the overall housing stock throughout the City. 
 
Brownfield Redevelopment. Wilmington has a long history of industrial development in the original City 
Center and there are a number of brownfields located within its boundaries. The new Comprehensive City 
and Master Parks Plan should identify redevelopment and remediation recommendations for brownfield 
sites in the community while also identifying potential implementation strategies and/or funding sources 
and mechanisms. 
 
Implementation Strategy. The City desires that the new Comprehensive City and Master Parks Plan 
identify how to best achieve desired goals and objectives including actionable tasks, potential funding 
sources and mechanisms, and implementation partnership opportunities. 
 

SCOPE OF SERVICES 

This Scope of Services is organized into the following tasks: 

Task 1 – Steering Committee Project Kick-Off, Existing Conditions Inventory and Analysis 
Task 2 – Review of Existing Conditions, Plans and Documents 
Task 3 – Public and Stakeholder Engagement 
Task 4 – Vision and Goals 
Task 5 - Preliminary Recommendations 
Task 6 – Draft Plan  
Task 7 – Formal Approval of Comprehensive City and Master Parks Plan 

Task 1 - Steering Committee: This scope of work seeks to update the City’s Comprehensive Plan and create 
a Master Parks Plan within one combined document. The selected consultant will interact frequently with 
City staff as well as with community representatives through a project steering committee. The steering 
committee will likely include representatives from the City Council, Planning and Zoning Commission, Park 
District, as well as City staff and possibly other community representatives. 

Task 2 - Existing Conditions:  The consultant should propose an approach to analyze key current conditions 
in the community. While the format of the existing conditions deliverable is left up to the consultant, the 
existing conditions analysis should include an examination of demographics and market influences, land 
use and zoning, housing, transportation, agricultural, natural, and water resources, and community 
services and infrastructure, as well as other elements the consultant considers necessary to prepare the 
plan. The discussion of existing conditions should provide a regional context and an overview of 
Wilmington’s history. The analysis should also include summaries of previous plans and a brief summary 
of ongoing and recent planning activities in the area. 



 
Ultimately, the existing conditions analysis should include sufficient background to justify and explain the 
Comprehensive City and Master Parks Plan recommendations. Consultants should specify the format of 
deliverables in detail and discuss the issues to be covered in the analysis of existing conditions. 
 

Task 3 - Public and Stakeholder Engagement: Staff anticipates the project would involve appropriate public 
engagement. However, it will be up to the consultant to propose specific public engagement activities, 
such as open houses, stakeholder interviews, surveys, etc. The consultant should include a plan for public 
engagement in their proposal. Among the potential public engagement activities that should be 
considered (though not all are required to be included in the proposal) are key person interviews, an 
interactive website, updates to the City Council, open houses, and public workshops/meetings.  
Engagement activities are expected to occur during all stages of the planning process, including a focus 
on working collaboratively to identify clear, practical implementation steps and priorities.  Consultants 
are encouraged to propose other innovative public engagement methods as well. 
 
Task 4 - Vision and Goals: Building on the themes, goals, and objectives of recent plans and studies, the 
consultant should propose an approach to developing a vision, goal, and/or objective statements for this 
project. These should not contain specific recommendations for action, but should provide general 
principles to be accomplished through the project. Consultants may propose to develop vision, goal, 
and/or objective statements as a stand-alone activity or as part of another project activity. Likewise, the 
vision, goal, and/or objective statements may be a separate deliverable, or included as part of another 
deliverable. The format of the deliverable should be clearly specified in the proposal. 
 
Task 5 - Preliminary Recommendations:  At approximately the midpoint of the project, before the 
preparation of the draft plan begins in earnest, consultants should be prepared to discuss the plan’s 
expected recommendations. The purpose of this deliverable is to provide Wilmington with a summary of 
key recommendations to vet before significant resources are spent drafting the plan. This can be done 
through preparing a brief memorandum, presentation, or similar document. The deliverable should be 
provided to relevant Wilmington staff for review and comment. If significant issues arise through the 
planning process, it may be appropriate to schedule a steering committee meeting to discuss these 
recommendations as well. Consultants should clearly specify the format of proposed deliverables for this 
task. 
 
Task 6 - Draft Plan: The consultant should work with staff from the City of Wilmington and the steering 
committee to analyze information and data from the existing conditions research, the public engagement 
process, and the response to the presentation of key recommendations; these elements should be used 
to develop the draft plan. Consultants have flexibility in the format and length of the draft plan, but should 
specify this clearly in the proposal. Consultants are not expected to provide a full plan outline in their 
proposal, but should give some indication of the types of recommendations that are expected to be made 
regarding the topics that were identified as priorities in the Project Background and Project Description 
sections of this RFP. The draft plan should also address implementation, including actions, which should 
be taken in the near future to advance its recommendations. The consultant should propose an approach 
to establishing realistic, prioritized implementation activities that reflect the City’s staff and funding 
capacity and potential partnering opportunities. As above, consultants have flexibility in the format and 
length of the draft plan, but should specify this clearly in the proposal. 
 



Task 7 - Formal Approval:  The consultant should prepare a final plan based on comments made regarding 
the draft plan by Wilmington staff and officials, stakeholders, and others. The Wilmington City Council will 
review the final plan and, ultimately, formally adopt the plan. Consultants should assume that a series of 
meetings would be necessary, including an initial presentation to the project steering committee, an 
informational open house, a formal public hearing, and a presentation to the City Council. Some of these 
meetings may be able to occur concurrently; it is likely that the public hearing can be held in conjunction 
with the presentation to the City Council.  The City of Wilmington will require twenty-five (25) hard copies 
of the Final Plan and one (1) digital version. A copy of the Final Plan will be posted on the City’s website. 
 

PROJECT TIMELINE It is the intent of the City, subject to the recommendations of the selected consultant, 
to present a Conceptual Master Plan for this project prior to June 2024 and to present a Final Master Plan 
for City Council consideration prior to August 2024 and adoption of Master Plan in September 2024. 

Submittal Requirements 

All submittals shall include, at minimum, the following information: 

1. Letter of Introduction: Briefly describe the consultant, and the name, address, e-mail, and phone 
number of the contact person as well as a summary of the respondent’s understanding of the 
scope of services and overall approach to the scope of services. 
The letter can be addressed to:  
 

City of Wilmington 
Administration Department 
RFQ Comprehensive Plan and Master Parks Plan 
1165 S. Water Street 
Wilmington, Illinois 60481 
 

2. Consultant Profile: Provide a brief description of your consultant’s size, organization structure, 
and history. 

3. Relevant Experience and Qualifications: Provide a description of your consultant’s relevant 
experience and qualifications regarding Comprehensive Plans, Parks Plans and Strategic Plans.  
Please also identify the consultant team that will be involved in this project, along with their 
relevant experience and qualifications. Clearly identify the project manager and specify the role 
of subconsultants. Each individual with significant time on the project should be identified and 
their role defined whether they work for the lead consultant or a subconsultant. Consultants 
should either demonstrate in-house capacity to identify and address legal issues or include 
separate legal counsel on their team. 

4. Narrative: Provide a narrative describing the process that will be used to produce the deliverables 
identified in the scope of work. Consultants should also include a specific timetable with their 
narrative demonstrating how the project will be completed in a timely manner. Consultants 
should specify their approach as it relates to conducting the tasks necessary to produce the 
deliverables, engaging the public and other stakeholders, and interacting with the City on the 
management and oversight of the development of the ordinances. 

5. Examples: Provide at least three examples of similar work that the consultant has completed. 
Specify the client, the date prepared, and the approximate cost for each example. Provide 
references for each project including individual contact name and phone number. 



6. Price Proposal: Provide a price proposal with all proposed pricing for this project. Specify number 
of hours, hourly rates for relevant staff with the individuals identified, and any other expenses in 
the estimation of cost.  

 

CONSULTANT SELECTION CRITERIA Any proposal that does not meet the Minimum Qualifications as 
stated in the above Submittal Requirements section will be rejected. The criteria below are not 
necessarily listed in order of importance. Proposals will be evaluated on the following criteria: (100 
points possible) 

 1. Scope, quality and creativity of services proposed. Maximum points - 25 points 

 2. Level of understanding of the project goals and sensitivity to the City of Wilmington’s distinct character, 
issues and needs. Maximum 20 points 

 3. Qualifications and experience of the person(s) assigned to perform services to the City; Depth of 
interdisciplinary skills related to comprehensive planning, park master planning, economic feasibility 
and public engagement. Maximum points - 25 points  

 4. Cost of service. Maximum points - 5 points 

 5. Schedule for completion. Time is an important aspect of the project and if the Consultant does not 
believe the schedule is achievable, please indicate the reasons and provide an alternative schedule. 
Maximum points – 15 points 

 6. Demonstrated record of past performance with references. Provide examples of the consultant’s 
current or past projects with detailed information on schedule adherence, quality of work and project 
cost control. Proposer shall include a minimum of three (3) references for similar projects completed. 
Maximum points - 10 points 

 

SELECTION COMMITTEE 

The City Administrator will appoint a selection committee to review and evaluate the consultants using 
the following criteria. The City, at its sole discretion, may contact the references of the projects listed in 
response to this solicitation as a part of the evaluation process. The shortlisted consultants may be 
interviewed for final ranking. 

If an interview is held, it will be one hour in length and be equally divided between the presentation and 
questions and answers. The presentation time and date (if necessary) will be assigned by the City.  

The City’s intention is to enter into negotiations with the selected consultant based on the City’s schedule. 
Should negotiations fail with the top ranked team, the City will enter into discussions with the second 
ranked team, and so on, until an acceptable agreement has been reached between the City and the 
selected consultant. 

 

  



SUBMITTAL DEADLINE 

Consultants desiring to respond to this Request for Qualifications shall submit three (3) paper copies of 
their submittal and an electronic version on a USB formatted device to the City Clerk’s Office. In order to 
be considered, a submittal must be submitted prior to June 23, 2023 at 4:00 PM to the attention of: 

City of Wilmington 
Administration Department 
RFQ Comprehensive City and Master Parks Plan 
1165 S. Water Street 
Wilmington, Illinois 60481 
 

Responses sent by facsimile or e-mail will not be accepted. It is the sole responsibility of each consultant 
to ensure that the submittal reaches the City of Wilmington by the time and date specified. Once opened, 
all responses become public record and will be available to the public for review. 

 

INQUIRIES 

For all inquiries or questions in regard to this Request for Qualifications, please contact: 

Jeannine Smith, City Administrator 
City of Wilmington 
Administration Department 
1165 S. Water Street 
Wilmington, Illinois 60481 
815-476-2175 
jsmith@wilmington-il.com 

 

mailto:jsmith@wilmington-il.com


   City of Wilmington Public Works  
 

 

 

To: Honorable Mayor Dietz and City Council Members 
From: James Gretencord, Director of Public Works 
Subject: April Director's Report 
Date: May 9, 2023 

 
Training: 

• Three employees attended the University of Illinois Training to receive their General 
Standards and Mosquito Licensing. 

• I attended an 8-hour course from the Illinois Association for Flood Plain and Stormwater 
Management NFIP 101 

 
Projects: 

• Three fire hydrants on Widows Road were successfully removed from the out-of-service list. 
This project also included the installation of a new water main valve. 

• Public Works is receiving proposals to remove the tile in City Hall and replace it with epoxy 
flooring.  

  
Sewer Department: 

• Completed sludge press operations. Trained the newest sewer department employee on 
sludge press. 

• Submitted biomonitoring testing to the IEPA. 
• 63 utility locates 

  
Street Department: 

• Completed 44 work orders 
• Removed wooden telephone barriers from North Island Park 
• Began street sweeping 
• 14 dirt restorations 
• 4 concrete restorations 
• 33 labor hours filling potholes 

  
Water Department: 

• Completed the 2022 Consumer Confidence Report. This report can be found on our website. 
• Water Department staff began the use of Google calendar to schedule, track, and monitor 

service orders. 
• 18 customer service orders 

 














